








District (BID) would generate enough funds to support the post, but it was 
hoped that the Section 106 opportunities would be forthcoming. Members 
were particularly pleased to note the strong support of Traders and the 
support given to the Town Centre on a day to day basis. In noting that a lot of 
work was undertaken by the post away from the public eye, Members asked 
that, should the Town Council change its position on this, a regular report be 
brought before them, possibly on a six-monthly basis. 

20.2.5 It was RESOLVED that: 

1. Council be RECOMMENDED to authorise the
Town Clerk to agree a financial package with
the District Council (funded as set out in
paragraph 4 of the original report to
Committee on 12th June 2017) to retain the
Littlehampton Town Centre Regeneration
Officer post until 31st March 2019 and explore
options, during that time for its further
continuance.

2. Should this be approved, the Town Centre
Regeneration Officer be requested to report
on a six-monthly basis to the Policy and
Finance Committee on the work that he had
undertaken during the proceeding period.

20.3 Bus Advertising Campaign 
The Committee considered a report (previously circulated) setting out options 
for advertising on the Number 15 bus. The options included advertising on 
the rear end of the buses and also incorporated within the report were 
costings for both the side panels and a total wrap. Members were particularly 
enthused by the opportunities of advertising particular initiatives in the Town 
and also for letting others, such as the town centre traders, also participate. 
There was some support for using the side panels on the bus as well as the 
rear but it was thought, at this stage, appropriate only to agree advertising on 
the rear end of the bus, although other options were not excluded. It was also 
thought that it might be helpful to discuss, in the future, joint initiatives with 
Rustington Parish Council with regard to both the Number 12 and Number 15 
buses. Officers would also investigate what the contractual arrangements 
were should the bus be off the road for periods of time. Other than this, 
Members were strongly supportive of the proposal to advertise on the rear of 
the Number 15 bus and it was RESOLVED that: 

1. Approval be given to an advertising campaign
as outlined within the report on the rear of the
Number 15 Bus.

2. The financial implications be noted.

20.4 Communications Strategy 
The Committee considered a report (previously circulated) which had as an 
attachment a draft Communications Strategy for consideration and 
recommendation to Council. Members were strongly supportive of the 









3.2 LTC Website 
3.2.1 At the June meeting of this Committee, Members instructed Officers to go out 

to tender for the development of a new Town Council website. Officers carried 
out a survey of Members and Staff with the results being incorporated in a brief 
that includes existing functions in addition to new ones that would deliver an 
improved and modern website. The website brief is attached as Appendix 2 and 
it highlights the essential functions as well as desirable ones such as online 
payments, something that the Finance team plans to explore further in the 
future. A website that allows the Council to add features in the future is crucial 
to ensuring its longevity. 

3.2.2 An initial quote was submitted which indicated that the cost to deliver the 
desired website offering the must-haves but not the desirable CMS features 
would be in the region of £25,000 meaning that a formal tender process would 
have to be observed. 

3.2.3 For a new website to be live in June 2018, invitations for tender have to start in 
October 2017. Therefore, Members are asked to approve the website brief 
outlined in Appendix 1. The tender process would be carried out through 
Contracts Finder with a contractor appointed in December, in consultation with 
the Chair of this Committee. 

4. Financial Implications

4.1 The thorough site survey by WiFi Spark will cost £850, refundable if the Council 
proceeds with the system. Should the Council decide to go ahead with the 
project, a tender notice would have to be formed as the expenditure would be 
over £25,000. A copy of the Urgent Action commissioning the site survey is 
attached as Appendix 1. 

4.2 A sum of £3,000 has been allocated for a possible new website from the Central 
Administration and Support Services Budget. Most contractors will require a 
deposit of 50% upon commission followed by 30% closer to launch date and 
the final amount due upon launch. It had been hoped to spread the cost over 
this and next the financial year. Furthermore, the new facilities are anticipated 
to cost more than initially budgeted. As most of the costs will need to be borne 
in 2017/18 a Supplementary Estimate will be required up to £22,000. 

Peter Herbert 
Town Clerk 


























































