
MINUTES of a meeting of the PERFORMANCE AND PUBLICITY OVERVIEW 
COMMITTEE held in the MILLENNIUM CHAMBER, MANOR HOUSE, CHURCH 
STREET, LITTLEHAMPTON on TUESDAY 21 JUNE 2011 at 6.30PM 
 
 Present:  Cllrs Ayres (Chair), Caffyn and  
  Hulmes.  The Mayor, Cllr Alan 
  Gammon, was also in attendance. 
 
   
2011/2012 
 
1. EVACUATION PROCEDURES 
 The evacuation procedures were noted. 
 
2. MOBILE PHONES 

Members and the public were reminded that the use of mobile phones (other 
than on silent) was prohibited at Town Council and Committee meetings. 

 
3. APOLOGIES 
 Apologies were received from Cllr Northeast, who attended a Keystone 
 meeting and from Cllr Dr Walsh, who attended an Arun Regeneration 
 Working Party meeting. 
 
4. DECLARATION OF INTEREST 

Members and Officers were reminded to make any declaration of personal 
and/or prejudicial interests that they might have in relation to items on the 
Agenda.  No declarations were made at this stage. 
 

5. MINUTES 
The Minutes of the meeting held on 15 February 2011 (previously circulated) 
had previously been approved by the outgoing Chair and were signed off by 
the current Chair. 
 

6. PUBLIC FORUM 
 There were no members of the public present. 
 
7. CHAIR’S REPORT AND URGENT ITEMS 

There were none. 
 
8. OFFICER’S REPORTS 
8.1  Fourth Quarter Performance Indicators Report & Annual Totals  
 The report (previously circulated) was discussed in some detail.  The 

Performance Indicators linked with the aims and objectives of the Council and 
provided information on how the Council was doing.  The Clerk went through 
the report, picking up on the majority of the Performance Indicators and 
explaining any variances from targets.  Members were pleased to note that 
the Graffiti Removal Scheme continued to be a success and discussed the 
potential of reporting this in the Progress newsletter.  The Tree Planting 
Scheme was discussed and Members were asked to let officers know of any 
positions for trees for future years.  Roundabout sponsorship was also 



considered and alternative methods of trying to obtain longer-term 
sponsorship, including free advertising on the roundabouts, were discussed.  
The report was otherwise noted.  It was RESOLVED that: 

 
1. The 2010/11 fourth quarter and year end 
Performance Indicator results (as set out in 
Appendices 1 and 2) be approved and their 
inclusion in the Annual Report be agreed. 
2. The proposed Performance Indicator targets 
for 2011/2012 be approved. 

 
8.2 Code of Recommended Practice on Local Authority Publicity  
 A National Association of Local Councils (NALC) briefing on this matter and 

Code of Recommended Practice had been circulated.  Members’ attention 
was drawn to the frequency of publication and also to the fact that publications 
should be non-political.  It was RESOLVED that: 

 
 The Code be noted. 

 
8.3 Timetable of Progress Newsletter dates  
 The draft timetable for 2011 was circulated for information.  It might well be 

that the Editorial Board would need to make some small alterations to the 
dates and the timings of the meeting in order to suit their needs. 

 
8.4 Progress Questionnaire  
 A report on the Progress Questionnaire that was conducted in the Spring 

 2011 Edition of Progress was circulated for information.  The Committee were 
pleased to note the responses that had been received and were interested in 
the comments made.  These would be passed to the Editorial Board for 
consideration and for potential inclusion of some of the comments in future 
newsletters.  It was RESOLVED that: 

 
 1. The comments of the Editorial Board be 

sought. 
2. The Committee give further consideration to 
this following the Board’s assessment and 
recommendations, at its September meeting. 

 
8.5 Progress Editorial Board  
 The Town Mayor had asked the Committee to review the Constitution and 

 Terms of Reference for the Progress Editorial Board.  A copy of the Board’s 
Constitution had previously been circulated.  A broad discussion was held and 
the Mayor explained that the current arrangements had been formulated for a 
“No Overall Control” Council.  The Committee discussed the numbers 
appropriate for an Editorial Board and agreed that this should be no more than 
four Members (plus the Mayor and the Deputy Mayor in an ex-officio 
capacity).  The Town Clerk re-emphasised that the newsletter must not be 
party political and outlined three ways forward.  These were the status quo, 
the proposed proportionality proposal and appointment through expertise.  
The Committee preferred the proportioned option.  The comments of Cllr Dr 



Walsh were reported in his absence.  He preferred no changes to the Board 
as he felt that having all parties had served the Town Council and Town well 
and he would not want to see Progress become a one-party newsletter.  It 
was RESOLVED that Council be RECOMMENDED to: 

 
1.  Recommend that the membership of the 
Board should be four Members, which with the 
current political breakdown would give the 
majority party three Members, with one Member 
being selected from the other parties and the 
Independent Member.  (The Mayor and the 
Deputy Mayor would continue to be ex-officio 
members of the Board.   
2. That the Chair or Vice Chair of the 
Performance & Publicity Overview Committee 
should be one of the members of the Board. 
3. Delegate the appointment of the Editorial 
Board to the Performance & Publicity Overview 
Committee.   
  

 It was also RESOLVED that: 
 

A meeting of the Committee be pencilled in for 
6.30pm on Thursday 7 July to appoint the new 
Board. 

 
8.6 Website and Branding of the Town Council  
 The Committee considered a report (previously circulated).  The Clerk 

outlined the reasons for putting  forward this report and discussed the many 
methods of publicising the Town Council that were used.  Officers were keen 
to move forward and embrace new ideas and new technologies as they 
became available.  The report outlined new ways of working to be undertaken 
within existing budgets.  Members were pleased to note the progress made 
towards the Visit Littlehampton website, which would be the major tourism 
arm of the Town Council.  It was RESOLVED that: 

 
The report be noted. 
 

8.7 Town Notice Boards  
 Members considered a report (previously circulated) explaining that there 

were nine notice boards in the Town.  Members were also provided with a 
copy of the protocol for including notices on the various boards.  It was noted 
that a report would be brought to the September meeting of this Committee 
regarding the potential for an electronic notice board in the High Street.  It was 
RESOLVED that: 

 
The report be noted. 

  
 
 



9. FINANCE 
9.1 Budget Report 2010/11  
 The Committee considered a report (previously circulated) setting out the   

outturn position for the Committee’s budget on 2010/11.  It was RESOLVED 
that:   

 
The report be noted.  
 

9.2 Budget Report 2011/12  
 The Committee considered a report (previously circulated) which was the first 

 of the periodic financial updates for 2011/12.  It was RESOLVED that: 
 

The report be noted. 
 
10. MASTERPLAN – NORTH LITTLEHAMPTON 

In response to a question regarding the meeting of the North Littlehampton 
Steering Group with Nick Gibb MP, the Clerk stated that a full presentation 
had been provided to the MP at the meeting. Mr Gibb had been asked for his 
comments and whether he had any questions but stated that he had attended 
only to be updated.  The Clerk also reported that the Planning Application for 
Courtwick was due to be heard by Arun District Council next month and that 
at the Planning & Transportation Committee held on 20 June the Committee 
agreed to comment on the North Littlehampton Application with regard to road 
widths and sewage disposal.   
 

11. EXEMPT BUSINESS 
There was none. 

 
The meeting closed at 8.40pm. 
 
         ___________________ 
          CHAIR 


