
 

MINUTES of a meeting of the PERFORMANCE AND PUBLICITY OVERVIEW 
COMMITTEE held in the MILLENNIUM CHAMBER, MANOR HOUSE, CHURCH 
STREET, LITTLEHAMPTON on TUESDAY 15 FEBRUARY 2011 at 6.30PM 
 

Present: Cllrs Northeast (Chair), 
Britton, Mrs Mayer-Pezhanzki 
and Walsh  

2010/2011 
 
21. EVACUATION PROCEDURES 
 The evacuation procedures were noted. 
 
22. MOBILE PHONES 

Members and the public were reminded that the use of mobile phones (other 
than on silent) was prohibited at Town Council and Committee meetings. 

 
23. APOLOGIES 

Apologies were received from Councillor Wiltshire who was attending a 
Mayoral function, with Councillor Dr. Walsh attended as his substitute 

 
24. DECLARATION OF INTEREST 

Members and Officers were reminded to make any declaration of personal 
and/or prejudicial interests that they might have in relation to items on the 
Agenda. 
 

25. MINUTES 
The Minutes of the meeting held on 23 November 2010 (previously circulated) 
were confirmed as a true record and signed by the Chair. 
 

26. PUBLIC FORUM 
County Councillor Nigel Peters applauded the work of the Town Council, 
especially over the Notice Boards initiative.  He referred to the Old Market site 
in the Town Centre, which was still awaiting development and asked whether 
anything could be done, as it was an eyesore.  It was RESOLVED that: 
 

A letter would be sent to Arun District Council 
Redevelopment Committee. 
 

27. CHAIR’S REPORT AND URGENT ITEMS 
The Clerk handed out copies of the Code of Recommended Practice on local 
authority publicity and the Code of Recommended Practice for local 
authorities on data transparency.  These were for information, with any 
comments to be made to the Town Clerk. 
 

28. OFFICER’S REPORT 
28.1 Third Quarter Performance Indicator Report  

The Committee considered a report (previously circulated).  It was noted that 
the majority of indicators were on target, with no exceptions being reported.   
Councillors noted that performance indicator 1 on replies to postal 
correspondence had been monitored and significantly improved. 



 

It was therefore RESOLVED that: 
 

The 2010/11 third quarter Performance Indicator 
results be noted. 

 
28.2 Town Notice Boards  

The Committee considered a report (previously circulated) which outlined two 
options for an electronic notice board in the High Street.  Arun District Council 
had explored this, and had flagged up concerns over Officer time to input the 
frequent messages required to make the project a success.  Members were 
keen to pursue an LED billboard style, and to work with other organisations to 
promote activities in the Town.  It was noted that whilst TV style screens 
would be appropriate indoors, they may be subject to vandalism outside.  It 
was agreed that Officers should explore (possibly via SALC) whether other 
councils were using electronic boards and get a selection of providers to 
design/present to the Committee.   
The establishment of a notice board at Rope Walk was discussed and it was 
agreed that a freestanding standard board would be appropriate, funded in 
part from the Ward Budget.  It was therefore RESOLVED that: 

 
1. Officers further explore an LED Billboard for 
the Town Centre, with designs and options being 
presented to the next meeting. 
2. An additional notice board be established at 
Rope Walk, in consultation with the three Ward 
Members, and part funded from their budget. 
 

28.3 Website and Branding of the Town Council  
The Committee considered a report (previously circulated), which updated 
Members on the progress being made on publicising the Town Council.  The 
Clerk shared revised logo designs with the Committee and gathered initial 
comments for further discussion before a recommendation be taken to Full 
Council in March.   
Members noted the progress made towards establishing a “Visit 
Littlehampton” tourism website, together with a Littlehampton Museum sister 
site.  This was particularly supported as a way of showing collections which 
are not able to be displayed and for allowing a more interactive web 
experience. 
Members were encouraged by the progress made with Arun District Council’s 
website and were looking forward to the Town Council site being moved to the 
new system. 
It was therefore RESOLVED to: 

 
1. Recommend that the Littlehampton Town 
Council website remain with Arun District 
Council as host, to benefit from an updated 
system in the short term, with a review on the 
system capabilities once established. 



 

2. Note the progress on branding and publicity, 
which will be subject to separate reports to the 
appropriate Committees. 

 
28.4 Annual Report   

The Clerk gave an oral report on the annual report process.  As per last year, 
the annual report would consist of the Town Clerk’ summary and reports from 
the Chairs of the five Town Council Committees, with associated appendices.  
Once the annual report was agreed at Council, it would be available on the 
Town Council website and handed out at the annual Town Meeting, with a 
summary being included in the Summer edition of Progress Newsletter.  It 
was RESOLVED that: 

 
The Clerk would clear reports with Chairs and 
present the annual report to Full Council on 17th 
March, without further recourse to this 
Committee. 

 
29. FINANCE 
29.1 Budget Report 2010/11  

The Committee considered a report (previously circulated) on the budget 
position.  It was RESOLVED that: 

 
The report be noted. 

 
30. MASTERPLAN – NORTH LITTLEHAMPTON 

A meeting of the North Littlehampton Steering Group with Nick Gibb, MP, was 
planned for Friday 18th February 2011. 
 

31. EXEMPT BUSINESS 
It was RESOLVED that: 
 

Members exclude the public and accredited 
representatives of the press under Section 100 
Local Government Act 1972 due to the 
confidential nature of the business to be 
conducted. 
 

32. Progress Newsletter Review  
The Committee considered a report (previously circulated to Members of the 
Council only) reviewing the copy and design arrangements for the newsletter.  
Of the companies approached, only one had submitted a quotation, which 
although lower in comparative terms, was based on a template design.  This 
was discussed at length, as the current producers of the Newsletter had a 
long established working arrangement with the Editorial Board, which allowed 
a significant amount of flexibility, re-arrangement of design and constant 
review and updating.  They had also submitted proposals for moving forward, 
which included some new and exciting ideas for a fresh approach.  Members 
discussed that a template approach would be particularly restrictive, with the 
potential of additional, redesigned proofs adding to the costs.  They were 



 

keen for this additional cost to be explored but recognised that the newsletter 
should remain with the current production team if a flexible approach were not 
possible.   It was therefore RESOLVED that: 
 

1. The alternative costs for the journalistic, 
design and print arrangements be further 
explored, with the final decision being delegated 
to the Town Clerk in consultation with the Chair 
and Vice Chair. 
2. The report be otherwise noted. 

 
The meeting closed at 7:18pm 
 
         ___________________ 
          CHAIR 


